
JSLPS ds ftyk vkSj iz[kaM bdkbZ;ksa esa fjDr cSdykWx vkSj u;s dk;kZy; Lrjh; lgk;d inksa dh lafonk vk/kkfjr fu;qfDr  

¼DAY- NRLM ds rgr½ 

 

 

 

                         
 in dk fooj.k] ik=rk ekinaM vkSj foKkfir inksa ds vU; fooj.k 

  fooj.k 

in dk uke    1. Admin Asst. cum Computer Operator (AACCO) – District Level 

Lrj - L7 
Ikk=rk ekinaM 

vko';d f'k{kk ;ksX;rk % 

• ljdkjh ekU;rk izkIr 'kS{kf.kd laLFkk ls fdlh Hkh fo"k; esa Lukrd fMxzh ¼iw.kZdkyhd i=kpkj½ ;k mlls vf/kd fMxzh@fMIyksek ¼iw.kZdkyhd i=kpkj½] vkSj 

• ljdkjh ekU;rk izkIr 'kS{kf.kd laLFkk ls 6 eghus dk daI;wVj fMIyksekA  
vfuok;Z n{krk;sa % 

• MS office esa dk;Z djus dh n{krk  

• fgaUnh vkSj vaxzsth Vad.k ( typing) dh n{krk 

• vPNk ys[ku vkSj lapkj dh n{krk 
ikfjJfed vkSj vU; fooj.k 

,deq'r ekfld ifjJfed 15]000 :i;s gSA vU; ykHk JSLPS  ds  HRD eSuqvy ds rgr fd, x, izko/kkuksa ds vuqlkj ykxw gksaxsA 

 
fooj.k 

in dk uke   2.    Office Attendant (OA) – District Level 

Lrj – L8 

Ikk=rk ekinaM 

vko';d f'k{kk ;ksX;rk % 

• ljdkjh ekU;rk izkIr 'kS{kf.kd laLFkk ls fdlh Hkh fo"k; esa baVjehfM,V ¼iw.kZdkfyd ;k i=kpkj ½ ;k mlls vf/kd fMxzh@fMIyksek ¼iw.kZdkfyd ;k i=kpkj½A 

vko';d vuqHko 

• izfrf"Br laLFkkuksa @ ljdkjh dk;Zdzeksa @ fodkl ifj;kstuk ;k xSj ljdkjh laxBu esa dk;kZy; ds fjdkWMZ i= vkSj cSad ls lacaf/kr dk;ksZ dks laHkyus dk U;wure 2 lky dk dk;Z vuqHko A dk;Z vuqHko 

esa iw.kZdkfyd gksuh pkfg, vkSj ;g baVjfefM,V ijh{kk ikl djus ds mijkUr dk gh ekU; gksxkA   
ikfjJfed vkSj vU;  fooj.k 

,deq'r ekfld ifjJfed 10]500 :i;s gSA vU; ykHk JSLPS  ds  HRD eSuqvy ds rgr fd, x, izko/kkuksa ds vuqlkj ykxw gksaxsA 

 

JOB DESCRIPTION 

in dk uke   3.      Administrative Asst. cum Computer Operator (AACCO) – Block Level 

Lrj – L7 

Ikk=rk ekinaM 

vko';d f'k{kk ;ksX;rk % 

• ljdkjh ekU;rk izkIr 'kS{kf.kd laLFkk ls fdlh Hkh fo"k; esa Lukrd fMxzh ¼iw.kZdkfyd ;k i=kpkj½ ;k mlls vf/kd fMxzh@ fMIyksek ¼iw.kZdkfyd ;k i=kpkj½] vkSj  

• ljdkjh ekU;rk izkIr 'kS{kf.kd laLFkk 6 eghus dks daI;wVj fMIyksekA 

vfuok;Z n{krk;sa % 

• MS office esa dk;Z djus dh n{krk  

• fgaUnh vkSj vaxzsth Vad.k (typing) dh n{krk 

• vPNk ys[ku vkSj lapkj dh n{krk 

 
ikfjJfed vkSj vU;  fooj.k 

,deq'r ekfld ifjJfed 12]500 :i;s gSA vU; ykHk JSLPS  ds  HRD eSuqvy ds rgr fd, x, izko/kkuksa ds vuqlkj ykxw gksaxsA 
fooj.k 

in dk uke   4.      Office cum Account Asst. (OCAA) – Block Level 

Lrj – L8 

Ikk=rk ekinaM 

vko';d f'k{kk ;ksX;rk % 

• ljdkjh ekU;rk izkIr 'kS{kf.kd laLFkk ls esa dkSelZ (Commerce) fo"k; esa Lukrd fMxzh ;k vU;s mPp fMxzh@ fMIyksek dkWelZ esa ¼iw.kZdkfyd ;k i=kpkj½ 

 
vfuok;Z n{krk;sa % 

• MS office esa dk;Z djus dh n{krk  

• vPNk ys[ku vkSj lapkj dh n{krk 

 
ikfjJfed vkSj vU;  fooj.k 



,deq'r ekfld ifjJfed 10]500 :i;s gSA vU; ykHk JSLPS  ds  HRD eSuqvy ds rgr fd, x, izko/kkuksa ds vuqlkj ykxw gksaxsA 

 


